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Sahydri Science College, Shivamogga
Department of Mathematics

General Instructions to Faculty Members

1. Teachers should perform {heir assigned duties (teaching and other) sincerely and without any excuses.
2. Chairman may assign any other department/college related work when need arises. No discussions are entertained i this re
3. On special occasions such as seminars special lectures etc. work need to be shared by the entire faculty. gard.
4. Appointment/Continuation of teachers will depend on University regulations and their performance as teachers
(Duty consciousness, work nature and student feedback).
5. Faculty willing to leave the job should inform the Chairman well in advance so that alternate arrangements can be made, Hoy,
leaving the job during the semester period should be avoided as far as possible. Wever,

Work Distribution (Apart from the regular teaching/evaluation work)

for the academic vear 2020-21

Name of the Faculty Designation Duties & Responsibilities
Associate
Dr. P.Venkatesh Professor Overall in-charge of the department
& Chairman
; Assistant Workload/Theory time table /Lab time table
Dr.G.M Pavithra Professor overall in-charge
. . ¢ Room/Invigilation duty Allotment for Internal Assessments
Dr.Nirmala D F;Ba}:-tllere « 1A Syllabus Announcement
¢ Verification of 1A entries of I year students.
Narayana Rao Full Time e In charge of Theory-IA, Practical-1A/exam booklets.
Gaikwad M Teacher » Salary Bills of GLs i
B.Sc./B.Sc.(Hons.) V & VI - SEM f
e Manual preparation. -
Sudha G B ¢ Theory/practical attendance monitoring, IA/Activity/Seminar/Lab
(Paper-5 & 7) Full Time internal in-cha{gc, h.A opl'mc entry, lab in-Fharge of all work
Teacher such as lab setting (regular practical’s and exams), maintenance,
Sumaiya requirements, exam time table preparation, on-line entries and assisting
(Paper-6 & 8) practical co-ordinator in examiner allotment
s Work done.Statement, Handover the Practical Book and Marks cards 1o
Principal.
B.Sc./B.Sc.(Hons.) Il & IV - SEM
. » Manual preparation.
Rajeshwari A G » Theory/practical Attendance monitoring, 1A/Activity/Seminar/Lab
) Full Time internal in-charge, IA online entry, lab in-charge of all work
Teju TG

Teacher such as lab setting (regular practical’s and exams), mainienance,
requirements, exam time table preparation, on-line entries and assisting
practical co-ordinator in examiner allotment

e Work done Statement, Handover the Practical Book and Marks cards to
Principal.

(Paper-3 & 4)

B.Sc./B.Sc.(Hons.) | & Il - SEM
¢ Manual preparation .
¢ Theory/practical Attendance monitoring

April.haBS ] e JA/Activity/Seminar/Lab internal in-charge
SupriyaSY / Full Time ¢ 1A online entry, lab in-charge of all work such as lab setting (regular
. a3 Teacher practical’s and exams), maintenance, requirements, exam time table
aper- ) preparation, on-line entries and assisting practical co-ordinator in examiner
allotment
* Work done Statement, Handover the Practical Book and Marks cards 0
Principal.
;Z\‘/’lt};rg BS e In Fh.afgc of Mathematics forum activities and other Quality improvement
Y Full Time activities such as special lectures, seminars/conference/quiz competions /
Teacher programme reports
* Maintenance of year wise Time table/Individual time table, student
strength, Student-Teachers ratio. N
e In cbarge of computer work assistance for the Chairinan/other facully
Santosh V Full Time * Assistance for Mathematics forum activities and other Quality
Meghana H G Teacher improvement activities such as special lectures, seminars/conference/quiZ
competions/ programme reports
h N * List of shortage of attendance students

BT 4
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Sahydri Science College, Shivamogea
Department of Mathematics
Geneeal Instructions to Iaculty Members

T el

| perform their assipned dutics (teaching and other) sincerely and without any excuses,

Chairman may ssign any other departmentealiege related work when need oarises. No discussions are entertained
On special pecasions such as seminars special lectures ete, work need to be shared hyllhc cntire faculty,
Appoeintment Continuation of teachers will depend on University regulations and their performance as teachers
(Duty consciousness, work nature and student feedback).

Faculty willing to leave the job should inform the Chairman well in advance so that alternate arrangements can he made. }
leaving the job during the semester period <hould be avoided as far as possible, - Howey,

Teachers shouk

I this regarg

b pd P A -

b

W W —

Work Distribution (Apart from the regular teaching/evaluation work)
for the academic year 2021-22

I Name of the Faculty Designation Duties & Responsibilitics Q
, Associate ‘
{ Dr. P.Venkatesh Professor Overall in-charge of the department
1 & Chairman
N Assistant Workload/Theory time table /Lab time table
- Dr.G.M.Pavithra Professor overall in-charge
! —
{4 ) )  RoonvInvigilation duty Allotment for Internal Assessments
[ Dr.Nirmala D r¥uazll\mrc « IA Syllabus Announcement
[ e o Verification of 1A entries of I year students.
I
’I: Naravana Rao Full Time e In charge of Theory-1A, Practical-IA/exam booklets. T
! Gaikwad M Teacher  Salary Bills of GLs
= B.Sc./B.Sc.(Hons.) V & VI - SEM
| e Manual preparation.
e SudhaGB ¢ Theory/practical attendance monitoring, TA/Activity/Seminar/Lab
I (Paper-5 & 7) Full Time internal in-charge, IA online entry, lab in-charge of all work
2 Teacher such as lab setting (regular practical’s and exams), maintenance,
! Sumaiya requircments, exam time table preparation, on-line entries and assisting
‘. (Paper-6 & 8) practical co-ordinator in examiner allotment
I « Work done Statement, Handover the Practical Book and Marks cards to
i Principal.
|. B.Sc/B.Sc.(Hons.) 11 & IV - SEM —
L- e Manual preparation.
l Rajeshwari A G e Theory/practical Attendance monitoring, IA/Activity/Seminar/Lab
& - Full Time internal in-charge, 1A online entry, lab in-charge of all work
i Teju T G Teacher such as lab setting (regular practical’s and exams), maintenance,
i (Paper-3 & 4) requirements, exam lime table preparation, on-line entries and assisting
g practical co-ordinator in examiner allotment
zr 1 ¢ Work done Statement, Handover the Practical Book and Marks cards to
‘ Principal.
o B.Se./B.Se.(Hons.) 1 & I1 - SEM
E e Manual preparation .
B . ¢ Theory/practical Attendance monitoring -
AprithaB § . » 1A/Activity/Seminar/Lab internal in-charge
|- N Full Time * 1A online entry, lab in-charge of all work such as lab setting (regular
[,aV)n &2 Teacher prncucal_’s and exams), maintenance, requirements, exam lime table
J& (Paper- ) preparation, on-line entries and assisting practical co-ordinator in examiner
allotment
4 ¢ Work done Statement, Handover the Practical Book and Marks cards to
Principal.
.‘ ot A * In lch_a_rgc of Mathematics forum activities and other Quality improvement
'\ Full Time activities such as special lectures, seminars/conference/quiz competions /
i Teacher programme reports
Meghana H G i . -
l‘ g 1 * Maintenance of year wise Time table/Individual time table, student
strength, Student-Teachers ratio.
’ *In t‘!mrse of computer work assistance for the Chairmar/other faculty
Full Time . {\smslmlce for Mathematics forum activities and other Quahty
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General Instructions to Faculty Members
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i ! EXCUSES
hing and other) sincerely and without any excuses,

- work need to be shared by the entire faculty.
o~

Work Distribution (Apart from the regular teachine/evaluation work)
‘ork Dis

inci i vell in advance so that alternate arrangements can be
m the Principal and Ch:urm‘:m \
the semester period should be avoided as far as possible.
ng

1ated work when need arises. No discussions are entertained in this regard.
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o= Duties & Responsibilities ]
Name of the Faculty D?S‘E“a_“‘““
ociate N
’enkatesh éfsfessm' Overall in-charge of the department
Dr. P.Venkates 8
&.fs];aslsr]:n Workload/Theory time table /Lab time table/Department Related NAAC
1 s
Dr.GM.Pavithra Professor Work. overall in-charge |
) e Roomv/Invigilation duty Allotment for Internal Assessments
. Full Time « [A Syllabus Announcement
Rr.mnnal;[:) Teacher o Verification of 1A entries of | year students.
Narayana Ra -
Gaikwad M Full Time * In charge of Theory-1A, Practical-1A/exam booklets.
Teacher o Salary Bills of GLs
B.Sc./B.Sc.(Hons.) V/ VI - SEM
* Manual preparation (V and V1 semester). o )
Sudha G B Sumaiya « Theory/practical attendance monitoring, lA/Actl\'lt)'/Scml]\nrfLub
(Paper-5& 7) ) internal in-charge, 1A online entry, lab in-charge of all work such
Full Time as lab setting (regular practical’s and exams), maintfznance, requirements,
Rajeshwari A G Teacher exam time table preparation, on-line entries and assisting practical co-
TeuTG ordinator in examiner allotment
(Paper-6 & 8) * Work done Statement, Handover the Practical Book and Marks cards to
Principal.
B.Sc./B.Sc.(Hons.) II/IV - SEM
* Manual preparation (IV semester),
e Theory/practical Attendance monitoring, TA/Activity/Seminar/Lab
Hema S EolliE internal in-chargg, 1A online entry, lab in-charge of all work such
Kavya D3 . Tu h‘me as lab setting (regular practical’s and exams), maintenance, requirements,
(Eapers ) S exam time table preparation, on-line entries and assisting practical co-
ordinator in examiner allotment
* Work done Statement, Handover the Practical Book and Marks cards to
Principal,
B.Se./B.Sc.(Hons.) VII - SEM
* Manual preparation (11 semester).
* Theory/practical Attendance monitoring
_ . * 1A/Activity/Seminar/Lab internal in-charge
?mthal;l‘v Full Time e IA o.nline entry, lab in-charge of all work such as lab setting (regular
(;: Oesr A Teacher practical’s  and _exams), maintenance, requirements, exam time table
per- ) preparation, on-line entries and assisting practical co-ordinator in examiner
allotment
* ;Vprk' d‘l’“e Statement, Handover the Practical Book and Marks cards to
rincipal.
— 1
* In _Cf_la‘l‘ge of Math’cmatgcs forum activities and other Quality improvement
Full Time :ig;;;ﬁn Zuch ?155 special lectures, seminars/conference/quiz competions /
Teacher repo
i * ]t\:;lln;:nzr‘m? of year wise Department Calendar of Events/ and /Time
eghanaH G e/Individual time table, Student Strength, Student-Teachers ratio.
r__“———‘
e | :
_ . :SEET’aiioicomPUtﬂr WD‘rk assistance for the Chairman/other faculty
Q Full T;‘me &eiiles esuocleazthemm'lc[S fOTum activities and other Quality improvement
N special lectures,  seminars/conference/quiz competions/
T Cin .
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